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Bursary Policy for Higher Education Students
2020-21

INTRODUCTION
This policy applies to Higher Education students who are studying on full-time courses at Nottingham
College.
Its purpose is to ensure that students and staff are aware of the bursary schemes and how they are
administered.
Nottingham College’s Access and Participation Plan (APP) has been approved by the Office for Students
(OfS) and includes three schemes in academic year 2020-21 as follows:
(1) Special Support Bursary
(2) Care Leaver Bursary
(3) Student Carer Bursary
The aim of this policy is to ensure that:





Procedures are explicit and can be applied fairly and consistently
Information and guidance provided for students and staff is accurate
The decision-making process and outcomes are transparent, rigorous and fair
Outcomes are monitored and reviewed on an annual basis

SECTION 1 SPECIAL SUPPORT BURSARY
This offers up to £1,000 per year, depending on household income, to full-time HE students at Nottingham
College in academic year 2020-21.
To be eligible, students must be paying the full tuition fee; be receiving their maximum maintenance
entitlement; and have an assessed annual household income of £40,000 or less.
To be eligible, students must also meet the following criteria:





Have been offered a place to study on a full-time HE course at Nottingham College
Be a UK/EU/EEA student
Provide evidence of their student finance assessment, showing the Maintenance Loan amount
Not be in receipt of a nursery or scholarship from any other source (such as the NHS)
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The amount of bursary is determined by the level of assessed household income and allocated as below:

Annual household income
(based on Student Finance
assessment)

Amount of Maintenance Loan
(as awarded by Student Finance)
(There are 2 categories: ‘Living at home’ or ‘Living away from home’)

Living at home

Living away from home

up to £25,000

£7,529

£8,944

between £25,001 and £30,000

£6,895

£8,303

between £30,001 and £35,000

£6,260

£7,661

between £35,001 and £40,000

£5,626

£7,019

Special
Support
Bursary
Amount

£1,000
£750
£500
£300

Bursaries are paid on condition of ongoing satisfactory academic progress, academic conduct and
attendance. This is checked with the course leader prior to each payment date. It is expected that
attendance should not fall below 85% unless there are exceptional circumstances. The course leader must
be fully aware of these circumstances in order to decide if payment of the bursary is appropriate.

SECTION 2 CARE LEAVER BURSARY
Care Leavers are eligible for a further £2,000 bursary in each year of study.
The relevant box on the application form should be ticked and evidence is required in the form of a letter on
headed paper from a Leaving Care Worker, Social Worker, Personal Adviser, Pathways Adviser, local
authority or other professional person such as a Head Teacher.
To qualify, students must be:



Studying a full-time HE course
A UK student under the age of 25 at the start of the course

Definition of a Care Leaver:
Following advice from the national care leavers’ organisation Become – we define a care leaver as:
“A young person who has been looked after for more than 13 weeks since they were 14, including some
time at age 16 or 17.”
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SECTION 3 STUDENT CARER BURSARY
This provides for a further £1,000 bursary in each year study. This helps to support those members of our HE
student community who are carers.
Definition of a carer:
Anyone who cares, unpaid, for a family member who, due to illness, disability, a mental health problem or
addiction, cannot cope without their support. The relevant box on the application form should be ticked and
ONE piece of evidence from the following list provided:




a supporting letter/email from an appropriate professional, for example your GP, other medical
professional or manager of a Carers' Centre/Young Carers’ Project (or similar support organisation).
a document proving that you are, or have been, in receipt of Carer’s Allowance.
a supporting letter/email from your previous school or college confirming your status as a carer.

SECTION 4 SUBMISSION OF APPLICATIONS
The application form is sent out to all first year and BA students in their Welcome Pack. Additional supplies
are made available to all students at the point of enrolment and to course leaders.
Completed applications must be returned to the HE Office at The Adams Building no later than 4.00 pm
on Friday 30 October 2020 to be considered (or, if a student enrols after this date, within 10 working
days of their enrolment).
If forms are sent by post, students should ensure that the correct postage is paid. If the College is charged
for any underpayment, these will be deducted from the first bursary payment.
Applications can be handed in at the HE Office at The Adams Building. We do not recommend submitting
an application by any other method.
Any applications received outside of these deadlines will be disallowed.

SECTION 5 COMMUNICATIONS
An email confirming eligibility for the bursary will be sent within 28 days of receiving an application. Further
communications will normally be by email.
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SECTION 6 METHOD AND DATES OF PAYMENT
Bursary payments will be made by BACS transfer into the student’s designated bank account in three equal
instalments on or after:
Friday 4 December 2020

Friday 5 March 2021

Friday 7 May 2021

Students should ensure that the bank account details provided on the application form are correct. Any
changes to bank account details must be notified to the HE Office so that finance records can be amended.

SECTION 7 APPEALS
Eligibility criteria for each bursary scheme are outlined in Sections 1 to 3 above.
If you're eligible to receive the college bursary, but it has been withheld because you are not up to date with
work or are below the required attendance level, then you may be able to appeal if you feel there are special
circumstances which justify lodging an appeal.
Appeals and supporting evidence should be addressed in the first instance to the Head of Higher Education at
The Adams Building. An Appeals Panel will investigate the matter and respond within 10 working days of
receiving the appeal. The decision of the Appeals Panel must be considered as final.

SECTION 8 CONFIDENTIALITY AND DATA PROTECTION
The data captured on this form is required in order to:





locate a student record on our database
assess eligibility for bursary support
process payments
create accurate funding returns which we are obliged to send to the government or funding bodies
operating on its behalf

We store the information for funding, audit and inspection purposes. We share the information with the
government and with agencies operating on their behalf in order to deliver and fund Higher Education. This
information is required for us to carry out our function as a public educational provider.
However, if there are any concerns or questions about how we use personal data, please contact the Data
Protection Office at the College by e-mail to dataprotectionofficer@nottinghamcollege.ac.uk

Nottingham College – HE Bursary Policy 2020-21

EQUALITY IMPACT ASSESSMENT INITIAL SCREENING TOOL
Document Name:
Lead Officer:

HE Bursary Policy 20/21
Phil Briscoe

Date:
Reviewing
Officers:

28/08/20
Governing Body

☒Policy
☐ Function
☐ Procedure
☐ Strategy
This Policy sets out the College’s own processes to provide financial assistance as bursaries to HE students from particular
backgrounds such as low income households.

You must assess each of the 9 areas separately and consider how your policy may affect each group.
1. Assessment of possible adverse impact against any minority group
How could the policy have a significant negative
If yes, please state why and the evidence used
impact on equality in relation to each area?
in your assessment
Yes
No
1.
Age
No
2.
Sex
No
3.
Disability
No
4.
Race or Ethnicity
No
5.
Religion or Belief
No
6.
Sexual Orientation
No
7.
Pregnancy and maternity
No
8.
Gender reassignment
No
9.
Marriage and Civil Partnership
No
You need to ask yourself:
 Will the policy create any problems or barriers to any community of group?
 Will any group be excluded because of the policy?
 Will the policy have a negative impact on community relations?
If the answer is yes to any of the above then a full Equality Impact Assessment will be required.
2. Positive impact
How could the policy have a significant positive impact on
If yes, please state why and the
equality by reducing inequalities that already exist?
evidence used in your assessment
Yes
No
1. Promote equal opportunities
Yes
Low income households; care leavers
and carers are specifically eligible for
direct payments under the scheme.
2. Get rid of discrimination
Yes
As above
3. Get rid of harassment
No
4. Promote good community relations
No
5. Promote positive attitudes towards disabled
No
people
6. Encourage participation by disabled people
Yes
Low income is correlated with disabled
persons – it is likely recipients will be
from disabled backgrounds.
7. Consider more favourable treatment of disabled
No
people
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8. Promote and protect human rights

3. Summary
Positive x
HIGH ☒
MEDIUM ☐
Date assessment completed:
28:08:20

Yes

The right to education is promoted by
enabling direct monies to support time
in study where this otherwise mightn’t
be possible.

Please rate the level of impact
LOW ☐
NIL ☐
LOW ☐
Is a full Equality Impact Assessment
required?

MEDIUM ☐
☐ Yes
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Negative
HIGH ☐
☒ No

