
 
Addendum to Nottingham College Safeguarding Policy 

Response to COVID-19 

1. Introduction 

There have been significant changes within the College in response to the outbreak. Many 

young people are now at home and staffing is likely to be significantly affected through illness 

and self-isolation. 

Despite the changes, the College’s Safeguarding and Prevent Policy is fundamentally the 

same: young people and vulnerable adults always come first, staff should respond robustly to 

safeguarding concerns and continue to follow the established safeguarding procedure. 

This annex sets out some of the adjustments we are making in line with the changed 

arrangements in the College and following advice from government and local agencies.  

2. Responsibilities 

2.1. Governing Body 

The Governing Body shall ensure that there is a robust policy in place to ensure the 

continued safeguarding of young people and vulnerable adults whilst the College is 

implementing and following Government advice in relation to the Covid-19 outbreak. 

2.2. Designated Safeguarding Lead 

The Designated Safeguarding Lead shall ensure that all safeguarding processes are fit for 

purpose during the period of time the College is responding to the Covid-19 outbreak and is 

unable to operate under normal conditions. The DSL shall ensure that staff are briefed and 

kept updated on any policy or process change as they arise. 

2.3. Staff 

All staff shall ensure that they have read the addendum to the policy and that they continue 

to follow the College’s safeguarding processes as per the main policy, or in accordance with 

the addendum, where this is different. All staff should ensure they read the central 

communications being issued to ensure they are up to date with any changes to usual 

practices.  

3. The current College position and local advice 

The College has moved to remote learning for the vast majority of students. The Arthur Mee 

Campus remains open for students who are vulnerable or who have parents/carers who are 

Critical Workers, and the Clarendon nursery continues to operate for children of Critical 

Workers. Staff are all working remotely, with the Beeston campus opening on a Wednesday 

to provide a postal service and any critical IT or reprographics support.  

https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers


 
Local Authority partners have advised that only the most critical safeguarding cases will be 

dealt with, with multi-agency meetings being held virtually, or in the case of ICPCs and RCPCs 

only the Social Worker and IRO will meet, and a report will be requested from the College. 

Only section 47 safeguarding referrals will be dealt with, however all partnerships are asking 

that concerns continue to be reported in the usual way. The College will need to ensure that 

students who are the subject of a referral that may not meet the threshold of section 47 are 

kept in regular contact with, and any escalating concerns are shared with the DSO so that 

action can be taken to alert the Local Authority.  

4. Reporting arrangements 

The College’s arrangements continue in line with our child protection policy. 

The Designated Safeguarding Lead is: Phil Briscoe, phil.briscoe@nottinghamcollege.ac.uk, 

07773 622920 

The Deputy DSLs are: Lauren Tubby, lauren.tubby@nottinghamcollege.ac.uk, 07769743918. 

Designated Safeguarding Officer contact details are here. 

The College will ensure that the DSL/Deputy DSL or DSOs are contactable at all times the 

College is open. Any changes to this will be communicated via the daily Covid19 

communication each day.  

Staff will continue to follow the Safeguarding procedure as laid out in the main policy. The 

flowchart can be found here. They should report concerns regardless of whether the student 

is in College, or not. COVID-19 means a need for increased vigilance due to the pressures on 

services, families and young people, rather than a reduction in our standards. 

The DSOs will ensure that timely referrals to Social Care are made, though the threshold for 

Children’s Services may be higher in the current circumstances. The DSO managing the case 

will advise on any further action that is required on the referrer’s part should it be required. 

5. Identifying vulnerability 

Vulnerable students are defined by the Government as those with a Social Worker, or with an 

Education, Health and Care Plan (EHCP). 

The Government require the College to offer provision to vulnerable students. All identified 

vulnerable students’ emergency contact has received information on how to access 

provision.  

We have undertaken a scoping exercise to identify the most vulnerable children. Those 

students with an EHCP, those with a social worker and those with a current live safeguarding 

case have been reviewed. 

A risk assessment process is ongoing to risk rate those students where contact with the Social 

Worker/parents/carers is required, which will be co-ordinated through the Safeguarding 

team. 

mailto:phil.briscoe@nottinghamcollege.ac.uk
mailto:lauren.tubby@nottinghamcollege.ac.uk
https://nottinghamcollegeacuk.sharepoint.com/sites/safe/SitePages/Contacts.aspx
https://nottinghamcollegeacuk.sharepoint.com/sites/safe/Resources/Safeguarding%20Flowchart.pdf?csf=1&e=oDlXTn&cid=063c4e1c-e1e7-4ba7-8549-2075a84c2130


 
 

 

We have put in place specific arrangements in respect of the following groups: 

• Looked After Children – these will be risk assessed by their Achievement Coach and 

tutor and liaison with their Social Worker will be instigated where necessary. All 

carers/Social Workers of Looked After Children have been advised that the College 

has a campus open and available. 

• Students subject to a child protection plan – these have been reviewed by the 

appropriate DSO, and contact made with their Social Worker to advise of the College’s 

current position. Safe and Well checks have been notified to the appropriate 

Achievement Coach with a timescale for these to be completed.  

• Children who have, or have previously had, a social worker – these will be risk 

assessed by their Achievement Coach and tutor and liaison with their Social Worker 

will be instigated where necessary 

• Children with an EHCP – those students with an EHCP who are within our SLDD 

provision have been risk assessed in consultation with their parents/carers. Those 

with an EHCP in mainstream provision will be risk assessed by the Achievement 

Coach/tutor as described above. 

• Children on the edge of social care involvement or pending allocation of a social 

worker – those with a live safeguarding case or those on the caseload of the 

Emotional and Behavioural Difficulties (EBD) specialists have been reviewed and 

contact arrangements put in place. 

In addition, the following groups have specific arrangements around contact and support 

from the College. 

• Children of key workers who may attend College – Critical workers have been asked 

to contact the College and they are being advised of the provision that is available. 

The nursery provision at Clarendon remains open for children of critical workers 

• Students at home – students are in contact with their tutors through remote learning 

activity, and Achievement Coaches will be contacting students periodically to ensure 

that they are safe and well. However, the vulnerable students will be prioritised for 

this type of contact.  

6. Holiday arrangements 

The College is reviewing it’s arrangements for the Easter holiday to ascertain whether there is 

any demand for a campus provision. The nursery shall remain open and there will be several 

DSOs available throughout the holiday period.  

7. Sub-contracting arrangements 

All policies and processes outlined within the main College safeguarding policy and the 

addendum shall apply to sub-contracting partners. Checks are in place through the 



 
Partnerships team to ensure that the appropriate actions are in place to safeguard students 

placed outside of the Nottingham College campuses, and this will be a standing agenda item 

on monthly contract meetings to assure the College that processes are being followed.  

8. Attendance 

The College is following the attendance guidance issued by government. Where a student is 

expected and does not arrive the College will follow our attendance procedure and make 

contact with the family. If contact is not possible by 10.00 am the DSL, or DSO must be 

informed. The DSL will attempt a range of methods to contact the parent, and if the student 

is classed as vulnerable shall also liaise with the appropriate agencies. If no contact is 

received within 24 hours, then the DSL/DSO may deem it necessary to undertake a home visit 

by the College or another appropriate agency. A risk assessment will be undertaken to 

consider manage the implications of COVID-19 alongside other risks perceived to the student. 

The risk of COVID-19 does not override the duty on the College to ensure children and young 

people are safe. 

The attendance process should also be followed where students who are at home are not 

engaging with the on-line learning in line with their timetable, or who we have not been able 

to contact through a safe and well check. 

9. Staff will be aware of increased risk 

The pressures on children and their families at this time are significant. There will be 

heightened awareness of family pressures through being contained in a small area, poverty, 

and financial or health anxiety. These areas should be considered in the setting of any work 

for students to undertake at home (including recognising the impact of online learning – see 

below). Staff will be aware of the mental health of both children and their parents and carers, 

informing the DSL about any concerns. 

10. Peer on peer abuse 

We recognise the potential for abuse to go on between young people, especially in the 

context of the College closure. Our staff will remain vigilant to the signs of peer-on-peer 

abuse, including those between young people who are not currently attending our provision. 

When making contact with these students our staff will ask about relationships between their 

peers.  

11. Risk online 

Young people will be using the internet more during this period. Staff should be aware of the 

signs and signals of cyberbullying and other risks online and apply the same safeguarding 

practices as when students are at College. Staff should be aware that students using their 

own wifi will not be subject to the College’s filtering systems. 

• The College continues to have eSafe monitoring software in place which will monitor 

students whilst they are using College systems. 

• Our governing body will review arrangements to ensure they remain appropriate 

https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educational-settings
https://www.gov.uk/government/publications/online-safety-in-schools-and-colleges-questions-from-the-governing-board


 
• The College has issued an Online Safeguarding Process and an online Safety and 

Behaviour contract for students to all staff (details here) 

• Students have been issued with advice and guidance on staying safe during the period 

of remote working. 

• The College will be issuing, via the website, useful tools and resources for parents to 

keep their children safe online. 

• Free additional support for staff in responding to online safety issues can be accessed 

from the Professionals Online Safety Helpline at the UK Safer Internet Centre. 

12. Allegations or concerns about staff 

With such different arrangements young people could be at greater risk of abuse from staff 

or volunteers. We remind all staff to maintain the view that ‘it could happen here’ and to 

immediately report any concern, no matter how small, to the safeguarding team.  

We have confirmed the arrangements to contact the LADO at the local authority remain 

unchanged. Any concerns regarding a member of staff should be reported to the DSL 

immediately. 

If necessary, the College will continue to follow the duty to refer to DBS any adult who has 

harmed or poses a risk of harm to a child or vulnerable adult, and to the Teacher Regulation 

Agency in line with paragraph 166 of Keeping Children Safe in Education 2019 using the 

address Misconduct.Teacher@education.gov.uk. 

13. New staff or volunteers 

New starters must have an induction before starting or on their first morning with the DSL or 

a deputy. They must read the College’s Safeguarding policy, the behaviour policy, the 

whistleblowing policy and the code of conduct. The DSL or deputy will ensure new recruits 

know who to contact if worried about a student and ensure the new starters are familiar with 

the child protection procedure.  

If staff or volunteers are transferring in from other registered education or childcare settings 

for a temporary period to support the care of children, we will seek evidence from their 

setting that: 

• the member of staff has completed relevant safeguarding training in line with other 

similar staff or volunteers,  

• they have read Part I and Annex A of Keeping Children Safe in Education, and 

• where the role involves regulated activity and the appropriate DBS check has been 

undertaken by that setting we will undertake a written risk assessment to determine 

whether a new DBS would need to be undertaken. It may be in these exceptional 

times we can rely on the DBS undertaken by their setting. 

Our safeguarding procedures hold strong: 

https://nottinghamcollegeacuk.sharepoint.com/sites/home/SitePages/Safeguarding-and-Online-Delivery.aspx
https://www.saferinternet.org.uk/helpline/professionals-online-safety-helpline
mailto:Misconduct.Teacher@education.gov.uk
https://www.saferrecruitmentconsortium.org/Risk%20Assessment%20for%20Volunteers%20PRINT%20VERSION%20Wardell%20Associates.docx


 
• When undertaking ID checks on documents for the DBS it is reasonable to initially 

check these documents online through a live video link and to accept scanned images 

of documents for the purpose of applying for the check. The actual documents will 

then be checked against the scanned images when the employee or volunteer arrives 

for their first day. 

• The College will update the Single Central Record of all staff and volunteers working in 

the College, including those from other settings. This will include the risk assessment 

around the DBS.  

14. New students at the College 

Where students join our College from other settings we will require confirmation from the 

DSL whether they have a Safeguarding File or SEN statement/EHCP. This file must be 

provided securely before the student begins at the College and a call made from our DSL or a 

deputy to the placing establishment’s DSL to discuss how best to keep the student safe. In 

some unusual circumstance this may not be possible. Information provided must include 

contact details for any appointed social worker and where relevant for the Virtual School 

Head. Safeguarding information about students placed in our College will be recorded on our 

safeguarding system, and any updates will be shared with the placing establishment when 

the student returns to them. 

The DSL will undertake a risk assessment in respect of any new information received, 

considering how risks will be managed and which staff need to know about the information. 

This will be recorded on our safeguarding recording system. 

15. Approval 

This policy has been remotely approved by Governors and is available on the College’s 

website. 

https://www.gov.uk/government/news/covid-19-changes-to-dbs-id-checking-guidelines
https://www.gov.uk/government/news/covid-19-changes-to-dbs-id-checking-guidelines
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